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Position Description:  
Director of Education 
 
Providence Preservation Society Organizational Description 
The Providence Preservation Society (PPS) is a 501(c)(3) membership organization founded in 1956.  Its 
mission is to improve Providence by advocating for historic preservation and the enhancement of the city’s 
unique character through thoughtful design and planning. It carries out this mission primarily through 
advocacy and educational endeavors.   
 
PPS advocates for restoration, appropriate rehabilitation, and sustainable use of historic buildings and 
neighborhoods citywide; city planning and zoning best practices; and well-designed contemporary 
architecture so that new construction will complement the existing built environment.  
 
Current educational offerings include a variety of lectures and tours as well as a bi-annual symposium. The 
organization also raises awareness of preservation, design and planning through monthly e-newsletters, 
semiannual print newsletters, a building marker program and online resource guides. 
 
Programs such as the Festival of Historic Houses celebrate the city’s architectural heritage and success of 
preservation efforts citywide, with tours that showcase Providence’s vibrant historic neighborhoods. These 
events attract people from throughout the region, raise organizational visibility, and raise funds to support 
PPS’s mission.  
 
For more than twenty years, the popular Children’s Heritage Education Program educated thousands of 
school children each year through presentations, walking tours and related activities. The program ended in 
2011 due to lack of funding. In 2019, PPS will hire a Director of Education to develop 21st-century 
educational programs that further the mission of PPS. 
 
 
Job Description 
The Providence Preservation Society is seeking an experienced professional to guide the organization in the 
development and implementation of high-impact programs that draw on current learning methods and 
interests. These programs will include general adult education, but will focus on two current strategic focus 
areas: youth education and traditional building skills training. 
 
Collaboration is a core value to the work of PPS. The ideal candidate will be a collaborative, strategic and 
entrepreneurial thinker who also excels at turning ideas into action. They will be expected to work with 
current partners and to develop new collaborative opportunities with libraries, schools, community 
organizations, after school providers, workforce development organizations or other people or organizations 
whose goals align with PPS’s. 
 
The successful applicant will have educational credentials. They will have outstanding interpersonal, oral and 
written communication skills, as well as excellent organizational skills and the ability to balance multiple 
ongoing tasks and special projects. It is preferred that they have experience working with and motivating 
volunteers. Superior Microsoft Office, GSuite and general computer skills are essential. This position requires 
a candidate comfortable with working independently, and as a strong team player. 
 
In addition to leading the design and implementation of educational programming , the Director of 
Education will also support PPS’s heritage tourism efforts, external communications and events. 
 
The Director of Education will contribute to the general operation of the organization; will work 
collaboratively with other staff, volunteers, and board members on committees and events as needed; and will 
seek generally to promote the mission of PPS.  
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The Director of Education will ensure that all education programs demonstrate: 

 A high degree of appropriate partnerships and collaboration 

 Current best practices in educational learning  

 Qualitative and measurable learning objectives that are in line with strategic objectives  

 An acceptable level of ROI,  both financially and in terms of staff time and resources 
 
Specific responsibilities include, but are not limited to: 
 
Adult Education Program 

 Plan and deliver programs, including lectures, symposia, workshops, and travel. 

 Organize, market, and staff PPS’s Historic House Specialist program for Realtors and related 
professionals. 

 Prepare and manage program budgets. 

 Identify and help secure funding. 

 Manage continuing education credits for professionals who attend PPS programs 
 
Youth Education Program 

 Plan and deliver programs, including presentations, camps, workshops, and tours. 

 Develop and collaborate with community partners to create and deliver innovative programs. 

 Prepare and manage program budgets.  

 Identify and help secure funding. 

 Develop and track financial and learning metrics. 
 
Traditional Building Skills Training Program 

 Develop and collaborate with community partners to create and deliver training programs for 
professionals and DIYers. 

 Prepare and manage program budgets. 

 Identify and help secure funding. 

 Develop and track financial and workforce development metrics. 
 
Resource Libraries 

 Manage and promote the PPS Online Guide to Providence Architecture. 

 Ensure high quality resources are shared via all communication channels. 

 Utilize resources in educational programming, where possible and appropriate. 

 Manage and maintain, with assistance of the Office Administrator, the PPS Resource Library. 
 
Heritage Tourism: 

 Create and manage heritage tourism initiatives, including PPS interpretive signage, rotating exhibits and 
programs with partners.  

 
PPS Communications:   

 Prepare education-related articles and photographs for e-news, print news, website and other 
communication channels.  
 

PPS Special Events 

 For each special event, craft and implement event-specific education message with appropriate staff, 
committee members, and board. Work as needed with development staff in planning and staffing special 
events. 
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Interns and Volunteers 

 Directly recruit and manage volunteers, in particular (but not limited to) college and graduate students, 
retired educators and businesspeople.  
 
 

This is a full-time, exempt position that includes some evening and weekend work for meetings and events.  
Salary will be based on relevance and depth of experience. Benefits include paid health insurance, paid 
holidays, sick days, retirement match and vacation days. 
 
PPS is as an equal opportunity employer and, as such, is committed to recruit, hire, train, promote, transfer, 
and compensate at all levels without discrimination because of race, creed, color, age, sex, physical/mental 
disability, religion, marital status, sexual orientation or national origin.  
 
Minimum Requirements 

 Masters degree in Education, Public Humanities, or other field related to public education 

 Experience designing outcome-focused educational programs 

 Experience creating and collecting data for decision-making 

 High degree of familiarity with technology and its role in education 

 Demonstrated ability to communicate effectively 
 
Preferred 

 3 years experience in a nonprofit, education-related setting 

 Experience in designing and implementing grant-funded programs 
 
How to apply 
E-mail letter of interest, resume, and a brief writing sample (maximum two pages) to: 
 
Providence Preservation Society 
jobs@ppsri.org 
 
No mail or phone calls, please. 
 
### 
 


